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THEFT REPORT FORM 
 
Location of theft:     Chalon    Doheny 

 Office       Classroom      Residence hall room      Parking lot      Other  

Specific location/room #: _____________________ 

Date of theft: __________________ Time of theft: _________ AM/PM 
 
Was the location locked?     Yes   No 
 
Who else has keys to this location? __________________________________________ 
 
Were there any signs of forced entry?   Yes    No   If “Yes”, please describe:  
 
 
 
Description of item(s):  (Be specific including make, model, serial number, color, size, any 
identifying marks, etc.) 
 
 
 
 
 
 
 
 
Approximate value of item (s): ________         Ownership:    Personal      College 
 
Who else has been notified of this theft? ______________________________________ 
 
Name of person completing report:  __________________________________________ 

 Student    Faculty    Staff   Visitor   Security 
 
Contact telephone number: ______________________ 

 
Submit to Student Affairs (H200/Building 7) or Residence Life (Brady 101/Building 15) 

 
 
The “Theft Report Form” was created to record incidents of theft at Mount St. Mary’s College.  After a completed 
form is filed, Student Affairs (or Residence Life) will do the necessary follow-up, if any.  In compliance with the 
Crime Awareness and Campus Security Act of 1990, certain crimes will be included in the college’s annual 
security report. 
 


